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Agenda for 

<Your Club Name>’s Executive Council Meeting

July 11, 2008 at 12:00 noon

(Conference Room 247) 

Officer Reports (~12 - 19 mins): 

· President (3-4 minutes)

· Vision, Mission, Goals

· Status of previous actions

· Direction to take until the next meeting

· VP Education (2-3 minutes)

· Status of previous actions

· Educational progress of members

· Special educational programs planned

· VP Membership (2-3 minutes)

· Status of previous actions

· New member reports

· Inactive member status

· VP of Public Relations (2-3 minutes)

· Status of previous actions

· Promotion campaigns (website, newsletter, newspapers, magazines, flyers, etc.)

· Secretary (1-2 minutes)

· Status of previous actions

· Minutes of last meeting

· Minutes for this meeting

· Treasurer (1-2 minutes)

· Status of previous actions

· Dues collection status

· Bank account status

· Sergeant at Arms (1-2 minutes)

· Status of previous actions

· Status of supplies

· Status of meeting location

Discussion Topics (~30 mins):

· Previous discussion topics (from Secretary’s minutes of last meeting)

· Events, leadership and communication programs, open discussion, etc. 

Future Topics (~10 mins):

· Potential discussion topics (Secretary’s to include in minutes of this meeting)

* If you can not attend a meeting, please email your report to me prior to the meeting.
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