Humorous Speech Contest
Sergeant-At-Arms Guide

The purpose of this guide is to provide you with the information you need to
competently perform as Sergeant-At-Arms in the Humorous Speech Contest.

There will be a short briefing for you by the Chief Judge before the contest
begins. The Chief Judge will be in contact with you before the contest and will let
you know the briefing time.

The Sergeant-At-Arms should ensure that the physical layout of the room is to
the Contest Chair's specifications. The Sergeant-At-Arms is in charge of all
equipment and should coordinate with the Contest Chair on requirements and
placement. The Contest Chair will let you know what time to arrive.

Assist the Contest Officials in any way necessary.

The Sergeant-At-Arms announces the contestant’s briefing for the Humorous
Speech Contest. Check with the toastmaster of the contest to verify all the
contestants have checked-in. If any are absent ask the toastmaster for their
name(s) and then search until they are located. Escort them to the briefing.
During the briefing ask the contestants if they need help with props. If the
contestants have props or if microphone equipment is used the Sergeant-At-
Arms handles it.

The Sergeant-At-Arms announces the judge’s briefing. Check with the Chief
Judge of the contest to verify all the judges have checked-in. If any are absent
ask the Chief Judge for their name(s) and then search until they are located.
Escort them to the briefing.

In a very loud voice announce that the contest will begin in 10 minutes, then that
the contest will begin in 5 minutes, then that the contest will begin in 2 minutes
and then at the starting time call the meeting to attention and introduce the
residing dignitary. After the break in a very loud voice announce that the contest
will reconvene in the time indicated on the timed agenda, then that the contest
will reconvene in 2 minutes and then at the starting time call the meeting to
attention and introduce the residing dignitary.
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